
BYLAWS OF
CONTEMPORARY HANDWEAVERS OF HOUSTON

Revised:  April, 2019

Article I – Name

The name of the Corporation shall  be Contemporary Handweavers of Houston
(herein sometimes referred to as CHH).

Article II – Fiscal Year

The Corporation’s fiscal year shall be June 1 through May 31. 

Article III – Purpose

Contemporary Handweavers of Houston is a non-profit educational organization.
Its purpose is to promote interest in handweaving and related crafts.  

Article IV – Membership and Dues

4.1 Categories of Membership.  There shall be four categories of membership:
Individual Membership, Student Membership, Family Membership, and Life
Membership. 

4.2 Good  Standing.  A  member  is  in  good  standing  when  he/she  is  not
delinquent in the payment of dues.   A member whose dues are not paid
within 30 days of the renewal date,  after notice from CHH that payment is
due, shall be considered delinquent.  

4.3 Dues.  Dues are to be fixed by the Executive Board and approved by a vote 
of the general membership.  Dues for the next fiscal year shall be fixed at

the last meeting of the current fiscal year.   If no action is taken at such
meeting to fix dues, then the dues for the next fiscal year shall be the same as
for the current fiscal year.  



4.4 Term of Membership.  Each member’s dues payment is for a membership 
term of one calendar year, beginning on the first date of membership.  
CHH shall notify members when renewal payment is due.  

4.5 Benefits  of  Membership.  The  benefits  of  membership  include  the
following:

a. Voting privileges;
b. Monthly e-newsletter;
c. Listing in the membership directory;
d. Opportunity to enroll in workshops;
e. Opportunity to rent CHH equipment;
f. Opportunity to check out items from the CHH library;
g. Opportunity to rent the Guild House for personal workshops, at

the rate set by the Executive Board; 
h. Opportunity to participate in CHH-sponsored exhibits and events;
i. Opportunity to participate in study groups.  

Non-members  are  not  eligible  for  any  of  the  above  benefits  unless  
otherwise specified in these Bylaws and/or related Board resolutions.   

4.6 Student Membership.  A Student Membership is available for a member  
during the time she/he is enrolled as a student in a college or university.

4.7 Family Membership.  A Family Membership is available for two designated 
family  members  who  reside  in  the  same household,  and  entitles  both  
members to the full benefits of membership.

4.8 Life Membership.  Life Membership is awarded in recognition of excellence
in  handweaving  or  related  crafts,  and/or  outstanding  participation  and  
service to CHH.  A Life Member enjoys all the benefits of membership and 
is  permanently  exempt  from  annual  dues  and  entry  fees  for  CHH-
sponsored events.

a. Eligibility.   A  Life  Member  shall  have  been  a  member  in  good
standing for 10 consecutive years prior to her/his nomination.  

b. Nominations.  Life Members are selected from nominations made
by CHH members.  Nominations must be in writing and contain a
description of the nominee’s contributions and accomplishments,
and specific reasons for singling out the nominee for recognition.



A  member  wishing  to  make  a  nomination  shall  contact  the
President,  and  request  the  appointment  of  a  Life  Member
Committee.  Life Member nominations shall be submitted to the
Life Member Committee and not to the Executive Board.  Only
one Life Member Committee may be appointed in a fiscal year.  

c. Life  Member  Committee.  Upon  receipt  of  a  request,  the
President shall  appoint a 3-member committee to consider Life
Member  nominations,  one  of  whom  shall  be  a  current  Life
Member if possible.  Neither the nominating member nor the CHH
President is eligible to serve on the Life Member Committee.  The
President shall  announce the appointment of the Committee in
the  newsletter  and  at  the  next  monthly  meeting  following
appointment, and shall invite members to submit nominations to
the Committee by a specified cut-off date.    

d. Deliberations.   The  Committee  shall  consider  all  nominations
submitted.  The Committee may, but is not required to, select one
Life Member from the nominations submitted.  The Committee
functions independently of  the Executive Board,  and the Board
plays no role in the Committee’s decision.  All  nominations and
deliberations shall be kept confidential by the Committee.  

e. Selection.    If  the  Committee  selects  a  Life  Member,  it  shall
announce the award at a regularly scheduled monthly meeting.  

Article V – Membership Meetings

5.1 Regular Meetings.  Regular business meetings shall be held on the third  
Saturday of each month at  10:00 a.m. from August  through May at the

Guild House, located at 2327 Commerce Street, or at such other date, time and 
location as the Executive  Board may determine,  upon a  minimum of  2-

weeksnotice to the Membership.  

5.2 Special Meetings.  The President may call special meetings.  A minimum of 
2-weeks  notice  is  required  and  the  notice  shall  specify  the  reasons  for

calling the special meeting.  

5.3 Quorum.  A quorum shall consist of 20 percent of current members in good
standing.  



5.4 Voting.  Unless  otherwise  specified  in  these  Bylaws,  a  majority  vote  of
those in attendance at a meeting where a quorum is present shall be sufficient to 

pass resolutions and transact business.  Only members in attendance shall 
be  entitled  to  vote  on  matters  before  the  meeting  –  there  shall  be  no

voting by proxy.  

Article VI – Executive Board

6.1 Composition and Term of Office.  The Executive Board shall consist of the 
Corporation’s  Executive  Officers,  to-wit:  the  President,  Immediate  Past  
President, Vice President, Secretary, and Treasurer.   The members shall  
serve, but not be limited to,  a one-year term beginning on June 1 and  
ending on May 31.   The President  shall  be limited to  no more than 2  
consecutive terms.  If the President is elected to more than one consecutive
term, the Immediate Past President may, but shall not be required to, serve
a  corresponding  additional  term.   In  the  event  the  Immediate  Past

President declines to serve an additional term, the President shall  designate
one of the Appointed Officers (see Article VIII) to fill the open position on the
Executive Board.  

6.2 Powers and Duties.   The Executive Board shall serve as the Corporation’s 
Board of Directors and shall be responsible for managing the affairs of the 
Corporation during its term of office.  

6.3 Meetings.  The Executive Board shall hold at least four (4) meetings each 
fiscal year, the first of which shall be held prior to the August membership 
meeting.  Executive Board members shall receive at least 2-weeks notice of 
any scheduled meeting.  

6.4 Action Without Meeting.  The Executive Board may make decisions and  
transact  business  for  the  Corporation  when  matters  arise  that  require

action between  scheduled  meetings,  upon  reasonable  notice  to  all
Executive Board members.  Special  meetings may be held by any reasonable
means, including telephone and electronic transmission.

6.5 Quorum  and Voting.  Three  members  of  the  Executive  Board  shall
constitute a quorum for transacting the business of the Corporation.  The vote



of at least three members of the  Executive  Board  shall  be  required  for  any  
decision.  

6.6 Report to Membership.  At the last meeting of the fiscal year, the Executive
Board shall deliver a “State of the Guild” report to the membership, which 

shall  include  a  Treasurer’s  report,  and  a  discussion  of  any  major
decisions made by the Executive Board during the fiscal year.  The report shall
be published in the first newsletter issued after the meeting.  

6.7 Appointed  Offices.   Executive  Board  may  establish  and  eliminate
Appointed Offices, as set forth in Article VIII.   

6.8 Nominating Committee.  A five-member Nominating Committee shall be  
responsible for presenting a proposed slate of Executive Officers for the  
following year.  The Immediate Past President shall serve as Chair of the  
nominating  Committee.   If  the  position  of  Immediate  Past  President  is

open, as provided in Section 6.1, then the Vice President shall serve as chair of
the Nominating Committee. Two members of the Nominating Committee shall 

be  appointed  by  the  President,  and  the  other  two  members  shall  be  
selected  by  vote  of  the  membership  at  a  regularly  scheduled  business  
meeting.   The Nominating Committee process shall begin no later than  
the October business meeting.  

6.9 Qualification.   A person must have been a member in good standing for at 
least one full year in order to be eligible for nomination/election to the  
Executive Board.    

6.10 Election.  The Nominating Committee shall publish the proposed slate of  
Executive  Officers  in  the  March  newsletter.   The  nominees  shall  be

presented and  the  election held  at  the  regular  April  meeting.   At  this  time,
further nominations may be made from the floor.  

Article VII – Powers and Duties of Executive Officers

7.1 General. The  Corporation’s  Executive  Officers  shall  be  the  President,  
Immediate Past  President,  Vice  President,  Secretary,  and Treasurer.   In  
addition to serving as the Corporation’s Board of Directors, the Executive 



Officers shall  have all  the normal powers and duties of their respective  
offices.  

7.2 President.  The President shall be the Corporation’s chief executive officer 
and shall have general management and supervision of the affairs of the 
Corporation.  The President shall preside at all membership meetings and 
Executive Board meetings and shall have all the normal powers and duties

of this office.  The President shall be an ex-officio member of all committees, 
except  the  Nominating  Committee  and  Life  Member  Committee.   The  
President  shall  have  the  authority  to  sign  and  endorse  checks  and

otherwise transact business on the Corporation’s accounts.   

7.3 Immediate Past  President.  The Immediate Past  President shall  be the  
person who served as President immediately prior to the current President.
Consequently, the Immediate Past President need not be nominated and 
elected to this position as provided in Article VI for the other Executive  
Officers.  The Immediate Past President shall provide advice and guidance

to the Executive Board and shall serve as chair of the Nominating Committee.  

7.4 Vice  President.  The  Vice  President  shall  preside  at  all  membership
meetings and Executive Board meetings, in the absence of the President, and
shall assume  the  office  of  the  President  should  the  President  be  unable  to  

complete her/his term.  In addition to the normal powers and duties of this 
office,  the  Vice  President  shall  oversee  the  Corporation’s  community  
outreach activities, and shall serve as chair of the Nominating Committee in
the absence of the Immediate Past President.   

7.5 Secretary.  The  Secretary  shall  attend  all  Membership  meetings  and  
meetings of the Executive Board and shall  record the minutes of those  
meetings.   The  Secretary  shall  make  the  minutes  of  Board  meetings

available to Board members within 30 days of the Board meeting, and shall
post the minutes of Membership meetings on the  Corporation’s  website
within 30 days of the Membership meeting.   

7.6 Treasurer.   (a)    The Treasurer shall  have custody of  the Corporation’s
funds and shall  keep  full  and  accurate  accounts  and  records  of  receipts,  

disbursements, and other financial transactions in books belonging to the 



Corporation.   The  Treasurer  shall  control  access  to  the  Corporation’s  
accounts, including credit cards in a manner not inconsistent with these  
Bylaws.  

(b)  The  Treasurer  shall  deposit  all  moneys  and  other  valuable  
effects  in  the  name  and  to  the  credit  of  the  Corporation  in  such

depositories as may be designated by the Executive Board.  
(c) The Treasurer shall disburse the funds of the Corporation as may 

be directed by the Executive Board and in a manner not inconsistent with 
these Bylaws.  

(d)  The Treasurer shall  deliver  reports  to the Executive Board and
the Membership accounting for  the  financial  condition  of  the  Corporation.
Such report shall be delivered at the last Membership meeting of the fiscal year, 

at regular meetings of the Executive Board, and at such other times as  
the Membership, Executive Board, or President may require.  

(e) The Treasurer shall establish a budget for each fiscal year.  

Article VIII – Appointed Officers

8.1 General.  The  Executive  Board  may  create  offices  for  the  purpose  of
fulfilling specific CHH functions.   Any positions so created shall be filled by the

Nominating Committee and approved by the Executive Board.  

8.2 Appointed Officers.  Current Appointed Officers are:  Guild House Director, 
Gallery  Director,  Program  Director,  Librarian,  Membership  Director,  
Workshops  Director,  Equipment  Director,  Newsletter  Editor,  Website

Editor, CHT  Representative,  Show  and  Sale  Director,  and  Refreshments
Director.  The  Executive  Board  may  add  or  eliminate  Appointed  Officer
positions, as needed, in the Executive Board’s discretion.  

8.3 Powers and Duties.   All Appointed Officers serve, but are not limited to, a 
one-year term, beginning on June 1 of each fiscal year.  They serve at the 
pleasure of the Executive Board, and may be removed by majority vote  
of  the  Executive  Board.  They  are  responsible  for  reporting  to  the  
Executive Board at regularly scheduled Board meetings, and at such other 
times as may be fixed by the President, upon at least 2-weeks notice.  The 
Corporation’s  annual  budget  shall  designate  such  funds  as  may  be

necessary for each Appointed Officer to carry out her/his duties.  Appointed



Officers may spend budgeted funds in their discretion, and shall not exceed
budgeted funds without the approval of the Executive Board. 

a. Guild House Director.  The Guild House Director is responsible for 
managing all affairs related to the operation and maintenance of the Guild 
House.   Specifically, the Guild House Director is responsible for creating

and overseeing a class schedule  and  a  volunteer  work  schedule,  and  for  
managing Guild House rentals.  

b.  Gallery Director.  The Gallery Director is responsible for managing 
all affairs related to the CHH Gallery.  

c.   Program  Director.  The  Program  Director  is  responsible  for
planning programs for the monthly Membership meetings.  

d.  Librarian.  The  Librarian  is  responsible  for  managing  and  
maintaining the CHH library, and for establishing procedures for check-out 
and return of CHH materials.  

e.   Membership Director.  The Membership Director is responsible
for maintaining an accurate, up-to-date membership roster and for ensuring  

that members are notified when dues are payable.  
f.  Workshops Director.  The Workshops Director is responsible for  

scheduling and overseeing CHH-sponsored workshops, in accordance with 
rules and procedures adopted by the Executive Board.  

g.  Equipment Director.  The Equipment Director is responsible for
the care and maintenance of CHH-owned looms, spinning wheels, and other  

equipment,  and  for  overseeing  the  rental  and  timely  return  of  CHH  
equipment,  in  accordance  with  rules  and  procedures  adopted  by  the  
Executive Board.  

h.  Newsletter  Editor.  The  Newsletter  Editor  is  responsible  for  
publishing the monthly CHH newsletter.  

I.  Website Editor.  The Website Editor is responsible for maintaining 
the CHH website and its content.  

j.  CHT Representative.  The CHT Representative is CHH’s liaison with 
Contemporary Handweavers of Texas.  

k.  Show and Sale Director.  The Show and Sale Director is responsible
for all matters related to the annual CHH Show and Sale.

l.  Refreshments Director.  The Refreshments Director is responsible 
for  ensuring  that  appropriate  refreshments  and  related  supplies  are  
provided for Membership meetings and other CHH activities.  



8.4 Assistants/Committees.   Appointed  Officers  may  appoint  co-chairs,  
assistants and/or committees  to  assist  with  fulfilling  their  duties  and  
responsibilities.  

Article IX – Miscellaneous

9.1 Amendments.  These Bylaws may be amended by a vote of the Executive 
Board, followed by a two-thirds vote of the members present at a regular  
meeting at which a quorum is present.  Any proposed amendment shall be 
published  in  the  newsletter  at  least  thirty  (30)  days  prior  to  the

membership meeting at which the amendment is considered.  

9.2 Notice.  Any notice required by these Bylaws shall be in writing and may be 
delivered in person, by mail, by electronic transmission, or by publication in
the monthly newsletter.  

9.3 Prior  Procedures.  All  previously  established  procedures  and  Board  
resolutions pertaining  to  Contemporary  Handweavers  of  Houston

(formerly known as Contemporary Handweavers of  Texas,  Houston Chapter)
not included herein shall be considered null and void.  



Board Resolution, adopted  April, 2019:
Dues.  As of the adoption of these Bylaws, dues are set at $45/Individual,

$25/Student,  and $60/Family.  

Board Resolution, revised April, 2019:  
Equipment Rental  .  Unless equipment rental is specifically included in the

price of a workshop open to non-members, all renters must be CHH members in
good standing and current in all obligations to CHH.  

Equipment is rented on a month-to-month basis and rent is not prorated.
CHH reserves the right to recall any piece of rental equipment if it is needed for a
workshop or any other CHH function.   

All  equipment,  including  extra  tools,  shall  be  returned  in  the  same
condition  as  when  it  was  rented.   In  the  event  of  any  damage  or  loss  of
equipment, the renter shall be liable for the total cost of repairs and replacement.

Board Resolution, revised April, 2019:
Equipment purchases  .  For equipment purchases over $250, the Executive

Board will solicit bids from interested vendors by publication in the newsletter 30
days in advance of the purchasing decision.  Any exceptions to this policy must be
approved by the Executive Board.   

Board Resolution, revised April, 2019:
Workshops  .  The following policies apply to CHH-sponsored workshops:

1 Workshop registration is open only to members in good standing of CHH.
2 Workshop  space  is  reserved  by  paying  a  deposit,  set  by  the  Workshop

Director for each workshop.  The deposit is not refundable unless there is a
waiting list for the workshop.

3 The balance of the workshop fee is due and payable on the first day of the
workshop.  

4 If  there  is  a  waiting  list  for  a  workshop,  and  a  space  is  vacated,  the
Workshop Director shall  fill  the vacated space from the waiting list on a
first-come-first-served basis

5 If the workshop is not filled 30 days prior to the start of the workshop, the
Workshop Director may open registration to non-members.  

6 No visitors are permitted during scheduled workshop hours.
7 No one  is  to  make  appointments  that  take  the  teacher  away  from the

workshop. 



8 The Workshop Director is expected to follow all procedures for registration
and payment if she/he wishes to take the workshop. 

9 The Workshop Director shall present an account for each workshop to the
Executive Board at the next meeting following the workshop. 

10  Each workshop participant is responsible for the safety and  security of
his/her own equipment.  

11  If a workshop is canceled by CHH, then all deposits and prepaid  workshop
fees shall be refunded in full.  


